
Assignment Change Requests to implement in the first release and rules to figure out what type of request it is and which applications it can be 
performed on and by whom: 

Request Who can 
initiate? 

Condition of the Grant Fields that represent the change Comments 

Grant # (Including IC) Change DRR Chief 
GTA/ESA 
PO 
RL 
GMO 
GS 

- Post R&R 
- Pre Award. 

- IC and any of the bellow: 
 
- Type 
- Activity Code 
- Serial 
- Support Year 
- Suffix Code 

Done 

Grant # (Excluding IC) Change DRR Chief 
IRG/Branch Chief
SRA 
GTA/ESA 
PO 
RL 
GMO 
GS 

- Post R&R 
- Pre Award. 

Any of the bellow: 
- Type 
- Activity Code 
- Serial 
- Support Year 
- Suffix Code 

Done 

Dual IC Change DRR Chief 
 

Any status - Assigned Dual ICs Done 

Council Change DRR Chief 
IRG Chief 
SRA 
GTA 
PO 
RL 
GMO 
GS 

- Post R&R - Council Date Only Done 

Mass Council Change DRR Chief 
IRG Chief| 
SRA 
GTA 
RL 

- Post R&R 

 

- Council Date Only Done 

Mass SRG Change DRR Chief - Post R&R Any of the bellow: Validation: 



IRG Chief| 
SRA 
GTA 
RL 

- IRG/SRG/SEP Code 
- IRG/SRG SEP Flex Code 
- SRA Designator Code 
- SRA Flex Code 
- Group Code 
- Group Ext Code 

From and To meetings have to 
be from different clusters. 

 

Done 

IRG Change DRR Chief 
IRG Chief 
SRA 
GTA 
RL 
 

- Post R&R 
- Pre - Review 

Any of the bellow: 
- IRG/SRG/SEP Code 
- IRG/SRG SEP Flex Code 
- SRA Designator Code 
- SRA Flex Code 
- Group Code 
- Group Ext Code 

From and To meetings have to 
be from different clusters. 

 

Done. 

Withdrawal DRR Chief 
IRG Chief 
SRA 
GTA 
PO 
RL 
PI 
SO 

Any Status prior to Award  Done 

Reinstatement DRR Chief 
IRG Chief 
SRA 
GTA 
PO 
RL 

Withdrawn Applications only.  Done 

Deletion DRR Chief 
RL 

Any status  Done 

 



Routing Table: 

 

Request Step 
# 

Who 
does 
it? 

Status of 
Request 
before 
action 

Doing 
What? 

(Buttons 
on the 
screen) 

Who 
gets 
it 

Status of 
Request 
after 
action 

Auto 
Approve 
Time 

Can 
Manually 
Route to 
another 
person? 

Can 
Change 
Request 
Data? 

Notifications Comments 

1a PO, 
SRA 

N/A Submit 
Cancel 

RL Submitted N/A No Yes Email to RL (one vs batch 
at night)? 

 

Initial Submission 

1b RL N/A Submit 
Cancel 

DRR 
Chief 

Approved N/A No Yes Email to RL Initial Submission 

2a RL Submitted Approve
Decline 
Hold 
Cancel 

DRR 
Chief 

Approved 24 Hours Yes Yes Email to DRR Chief Route to? 

Grant # 
Change 
(Mechanism 
Only) 

3a DRR 
Chief 

Approved Process
Decline 
Hold 
Cancel 

N/A Completed N/A Yes Yes Email to PO, SRA, RL  

            

Grant # 
Change (IC) 

 PO, 
SRA 

N/A Submit 
Cancel 

RL 
(from 
IC) 

Submitted N/A No Yes   

  RL(from 
IC) 

 Submit 
Cancel 

       

            

 


